
 

 

 

 

 

 

 

 

 

 

WEST VALLEY WATER DISTRICT 

855 W. BASE LINE ROAD, RIALTO, CA 92376 

PH: (909) 875-1804 

WWW.WVWD.ORG 

 

 
SPECIAL FINANCE COMMITTEE MEETING 

AGENDA 

 
MONDAY, DECEMBER 16, 2024 – 5:00 P.M. 

 
NOTICE IS HEREBY GIVEN that West Valley Water District has called a meeting of the Engineering, Operations 

and Planning Committee to meet in the Administrative Conference Room, 855 W. Base Line Road, Rialto, CA 

92376. 

 
BOARD OF DIRECTORS 

 
Vice President Daniel Jenkins 

Director Angela Garcia 

President Gregory Young, Alternate 

 
Members of the public may attend the meeting in person at 855 W. Base Line Road, Rialto, CA 92376, or 

you may join the meeting using Zoom by clicking this link: https://us02web.zoom.us/j/8402937790. Public 

comment may be submitted via Zoom, by telephone by calling the following number and access code: Dial: 

(888) 475-4499, Access Code: 840-293-7790, or via email to administration@wvwd.org. 

 
If you require additional assistance, please contact administration@wvwd.org. 

http://www.wvwd.org/
mailto:administration@wvwd.org
mailto:administration@wvwd.org


CALL TO ORDER 

 
PUBLIC PARTICIPATION 

Any person wishing to speak to the Board of Directors on matters listed or not listed on the agenda, within its 

jurisdiction, is asked to complete a Speaker Card and submit it to the Board Secretary, if you are attending in 

person. For anyone joining on Zoom, please wait for the Board President’s instruction to indicate that you would 

like to speak. Each speaker is limited to three (3) minutes. Under the State of California Brown Act, the Board of 

Directors is prohibited from discussing or taking action on any item not listed on the posted agenda. Comments 

related to noticed Public Hearing(s) and Business Matters will be heard during the occurrence of the item. 

 
Public communication is the time for anyone to address the Board on any agenda item or anything under the 

jurisdiction of the District. Also, please remember that no disruptions from the crowd will be tolerated. If someone 

disrupts the meeting, they will be removed. 

DISCUSSION ITEMS 

1. Updates to the Finance Committee 

2. Purchase Order Report - November 2024 

3. Fund Transfer Report - November 2024 

4. Monthly Cash Disbursements Report - November 2024 

5. Treasurer's Report - November 2024 

6. Monthly Revenue and Expenditures Report - November 2024 

7. West Valley Water District Travel Policy 

 
ADJOURN 

 

Please Note: 

 
Material related to an item on this Agenda submitted to the Committee after distribution of the agenda packet 

are available for public inspection in the District’s office located at 855 W. Baseline, Rialto, during normal 

business hours. Also, such documents are available on the District’s website at www.wvwd.org subject to 

staff’s ability to post the documents before the meeting. 

 
Pursuant to Government Code Section 54954.2(a), any request for a disability-related modification or 

accommodation, including auxiliary aids or services, in order to attend or participate in the above- agendized 

public meeting should be directed to the Board Secretary, Elvia Dominguez, at least 72 hours in advance of the 

meeting to ensure availability of the requested service or accommodation. Ms. Dominguez may be contacted 

by telephone at (909) 875-1804 ext. 703, or in writing at the West Valley Water District, 

P.O. Box 920, Rialto, CA 92377-0920. 

 
DECLARATION OF POSTING: 

 
I declare under penalty of perjury, that I am employed by the West Valley Water District and posted the foregoing 

Agenda at the District Offices on December 12, 2024. 

 

Elvia Dominguez, Board Secretary 
 
 
 

http://www.wvwd.org/


 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         Al Robles, Purchasing Supervisor
 

SUBJECT:   Purchase Order Report - November 2024
 

MEETING HISTORY:
 
N/A
 
BACKGROUND:
 
The West Valley Water District (“District”) generated forty (40) Purchase Orders (“PO”) in the month of November
2024 to various vendors that provide supplies and services to the District.  The total amount issued to PO’s for the
month of November 2024 was $528,674.   A table listing all Purchase Orders  for November 2024 is shown in
Exhibit A.   In examining the monthly activity of purchase orders $25,000 or greater, it reveals that were seven
purchase orders amounting to $357,113 or 67.5% of the total contractual obligations entered into during the
month.  These seven purchase orders $25,000 and greater are detailed below:
 

 Purchase
Order #

Vendor Name Description of Purchases Amount

25-0193 Quinn Company Caterpillar Backhoe $182,314

25-0171 Aqua-Metric Sales Co. Meters 3" and 6"     32,632

25-0192
General Pump
Company

Emergency: Repair/Replace
Pump #3

    30,642

25-0175
Merlin Johnson
Construction Inc.

Alder Avenue Road
Improvements

    29,925

25-0177
Water Systems
Consulting Inc.

Professional Services - Nitrate
Assessment

    27,745

25-0202 Core & Main LP 1.5" & 2" Kamstrup order     27,351

25-0185 KVAC Environmental 
Pump out and clean Arsenic
backwash tank

    26,504

    TOTAL $357,113

 
 
 
 



 
  
There were no Change Orders (“CO”) approved at the General Manager’s approval level during the month of
November 2024.
 
FISCAL IMPACT:
 
There is no fiscal impact for producing the November 2024 Purchase Order Report.
 
REQUESTED ACTION:
 
Forward a recommendation to the Board of Directors approve the November 2024 Purchase Order Report.
 

 

Attachments

Exhibit A - November 2024 Purchase Order Report.pdf

https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67585b8ed74f1f0054ab5d21%2FExhibit%20A%20-%20November%202024%20Purchase%20Order%20Report.pdf?alt=media&token=61e7afac-284a-4dbd-9e53-1611caffbf77
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67585b8ed74f1f0054ab5d21%2FExhibit%20A%20-%20November%202024%20Purchase%20Order%20Report.pdf?alt=media&token=61e7afac-284a-4dbd-9e53-1611caffbf77
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67585b8ed74f1f0054ab5d21%2FExhibit%20A%20-%20November%202024%20Purchase%20Order%20Report.pdf?alt=media&token=61e7afac-284a-4dbd-9e53-1611caffbf77


Exhibit A 
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Purchase Order Summary Report
West Valley Water District, CA Purchase Order Detail

Issued Date Range 11/01/2024 - 11/30/2024

PO Number
Description

Delivery Date
Issue Date

Vendor
Status
Ship To TotalTrade Discount

1 1/2" & 2" KAMSTRUP METER ORDER 11/4/2024Outstanding
11/4/2024West Valley Water District01657 - CORE & MAIN LP

17,846.4025-0169 0.00

METER 5/8" X 3/4" SENSUS SRII 11/4/2024Completed
11/4/2024West Valley Water District00255 - AQUA-METRIC SALES CO

492.2425-0170 0.00

METERS 3" - 6" ORDER 11/4/2024Partially Received
11/4/2024West Valley Water District00255 - AQUA-METRIC SALES CO

32,631.7125-0171 0.00

PVC Parts 11/5/2024Outstanding
11/19/2024West Valley Water District00244 - HARRINGTON INDUSTRIAL PLASTICS

5,354.9825-0172 0.00

ERP Pro 10 Custom configuration services 11/5/2024Outstanding
11/19/2024West Valley Water District01727 - TYLER TECHNOLOGIES INC

4,090.0025-0174 0.00

Alder Avenue Erosion Road Improvements 11/6/2024Outstanding
11/20/2024West Valley Water District00206 - MERLIN JOHNSON CONST INC.

29,925.0025-0175 0.00

Dionex parts 11/12/2024Partially Received
11/26/2024West Valley Water District01221 - THERMO ELECTRON NORTH AMERICA LLC

12,083.6925-0176 0.00

Professional Services for Assessing Nitrate levels 11/12/2024Outstanding
11/26/2024West Valley Water District01062 - WATER SYSTEMS CONSULTING INC

27,745.0025-0177 0.00

30107 ORDER 11/13/2024Completed
11/13/2024West Valley Water District00748 - YO FIRE

756.0025-0178 0.00

1 1/4" FLEX COUP ORDEDR 11/13/2024Completed
11/13/2024West Valley Water District00748 - YO FIRE

154.0025-0179 0.00

Cooler Bags 11/8/2024Partially Received
11/22/2024West Valley Water District00844 - COMPUTERIZED EMBROIDERY COMPANY INC

3,319.4125-0180 0.00

STOCK ORDER 08/22/2024 11/13/2024Completed
11/13/2024West Valley Water District00748 - YO FIRE

6,809.0025-0181 0.00

Roemer Generator #2 Breaker   EMERGENCY REPAIR 11/13/2024Outstanding
11/27/2024West Valley Water District02637 - MCDONALD ELECTRIC INC

5,770.3225-0182 0.00

Computer suppiles Nov 2024 11/13/2024Completed
11/27/2024West Valley Water District02325 - AMAZON.COM SALES INC

2,200.7525-0183 0.00

AIR VAC COVER ORDER 11/14/2024Completed
11/14/2024West Valley Water District00160 - FERGUSON ENTERPRISES INC # 677

2,970.0025-0184 0.00

Pump out and clean Arsenic backwash tank 11/13/2024Outstanding
11/27/2024West Valley Water District01190 - KVAC ENVIRONMENTAL SERVICES INC

26,504.4025-0185 0.00

30107 VALVE ORDER 11/14/2024Partially Received
11/14/2024West Valley Water District00748 - YO FIRE

3,480.0025-0186 0.00

Cost Allocation Plan 11/13/2024Partially Received
11/27/2024West Valley Water District02648 - CAPITAL ACCOUNTING PARTNERS LLC

11,500.0025-0187 0.00



Purchase Order Summary Report Issued Date Range 11/01/2024 - 11/30/2024
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PO Number
Description

Delivery Date
Issue Date

Vendor
Status
Ship To TotalTrade Discount

5/8" x 3/4" METER 11/18/2024Outstanding
11/18/2024West Valley Water District00255 - AQUA-METRIC SALES CO

4,922.4025-0188 0.00

STOCK ORDER 11-18-24 11/18/2024Outstanding
11/18/2024West Valley Water District00160 - FERGUSON ENTERPRISES INC # 677

5,811.3225-0189 0.00

Replacement and maintenance parts 11/15/2024Outstanding
11/29/2024West Valley Water District00114 - HACH COMPANY

2,290.3725-0190 0.00

DAF circulating pump and motor. 11/18/2024Outstanding
12/2/2024West Valley Water District01124 - GENERAL PUMP COMPANY INC

13,547.9725-0191 0.00

"EMERGENCY"  Remove, Repair, Reinstall Eff Pump #3 11/14/2024Outstanding
11/28/2024West Valley Water District01124 - GENERAL PUMP COMPANY INC

30,641.6825-0192 0.00

Caterpillar Backhoe 11/18/2024Outstanding
12/2/2024West Valley Water District01528 - QUINN COMPANY

182,313.6425-0193 0.00

SB 88 Meter testing 11/19/2024Outstanding
12/3/2024West Valley Water District00492 - MCCALLS METERS INC

1,225.0025-0194 0.00

Building C Water Heater Replacement 11/7/2024Outstanding
11/21/2024West Valley Water District01429 - BHI PLUMBING, HEATING AND AIR CONDI

2,840.0025-0195 0.00

Fire Alarm service call for trouble alarm 11/8/2024Outstanding
11/22/2024West Valley Water District01606 - CHAMPION FIRE SYSTEMS, INC.

1,295.0025-0196 0.00

30108 VALVE ORDER 11/25/2024Outstanding
11/25/2024West Valley Water District00748 - YO FIRE

1,460.0025-0197 0.00

HYDRANT GUARD ORDER 11/25/2024Outstanding
11/25/2024West Valley Water District01089 - S&J SUPPLY CO INC

6,633.0025-0198 0.00

Backflow Prevention Devices for Hydrant Meters 11/25/2024Outstanding
12/9/2024West Valley Water District00066 - GRAINGER INC

13,992.6325-0199 0.00

HM Locks & Barrel Locks 11/25/2024Outstanding
12/9/2024West Valley Water District00360 - USA BLUEBOOK

4,694.3925-0200 0.00

Autocad -including specilized toolsets GOV 3 yr 11/25/2024Outstanding
12/9/2024West Valley Water District00642 - DLT SOLUTIONS LLC

2,788.4225-0201 0.00

1.5" & 2" KAMSTRUP ORDER 11/25/2024Outstanding
11/25/2024West Valley Water District01657 - CORE & MAIN LP

27,350.7025-0202 0.00

2025 Annual Water Use Report & Support Services 11/25/2024Outstanding
12/9/2024West Valley Water District01062 - WATER SYSTEMS CONSULTING INC

14,971.0025-0203 0.00

Breakroom Kitchen Sink Clean Out & Repair 11/25/2024Completed
12/9/2024West Valley Water District01429 - BHI PLUMBING, HEATING AND AIR CONDI

3,735.0025-0204 0.00

15.25" OD X 15" WIDE FCRC 11/26/2024Outstanding
11/26/2024West Valley Water District01089 - S&J SUPPLY CO INC

906.0025-0205 0.00

4" END CAP 11/27/2024Completed
11/27/2024West Valley Water District01089 - S&J SUPPLY CO INC

213.3825-0206 0.00

Purchase of Ferric Chloride 11/27/2024Outstanding
12/11/2024West Valley Water District00827 - BRENNTAG PACIFIC INC

1,874.3625-0207 0.00



Purchase Order Summary Report Issued Date Range 11/01/2024 - 11/30/2024
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PO Number
Description

Delivery Date
Issue Date

Vendor
Status
Ship To TotalTrade Discount

Backflow Installs at Roemer 11/27/2024Outstanding
12/11/2024West Valley Water District02551 - HAZZARD BACKFLOW INC

10,900.0025-0208 0.00

15.25" OD X 12.5" FCRC 11/27/2024Outstanding
11/27/2024West Valley Water District00748 - YO FIRE

635.0025-0209 0.00

528,674.160.00Purchase Order Count: (40) Total:Total Trade Discount:



 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         William Fox, Chief Financial Officer
 

SUBJECT:   Fund Transfer Report - November 2024
 

 
MEETING HISTORY:
 
N/A
 
BACKGROUND: 

At the August 20, 2020, Board of Directors meeting, the WVWD Board of Directors approved and authorized the
Chief Financial Officer to transfer funds in/out of the District’s Chase account to/from the District’s investment
accounts to take advantage of potential interest earnings. At this meeting, the WVWD Board also requested that
the CFO provide a detailed report to the Board of all transfers on a monthly basis and include this report in the
monthly financial reports presented to the Board.

DISCUSSION:

Following the Board’s request for monthly updates on transfers related to investments is the November 2024 Funds
Transfer Report.  This is located at Exhibit A. There was one transfer during the month made from the Local
Agency Investment Fund (LAIF) account totaling $3.2 million going into the Chase General Checking Account. The
funds were transferred to cover a PCL Construction invoice for the Roemer Expansion Project.

 FISCAL IMPACT:

Lost interest earnings on funds transferred from the LAIF account. The transfer was made out of operational
necessity.

REQUESTED ACTION:

Forward a recommendation to the Board of Directors to approve the November 2024 Funds Transfer Report.

 
 
 
 
 

 



Attachments

Exhibit A - 2024 November Transfer Form.pdf

https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F675882dddadf240054233195%2FExhibit%20A%20-%202024%20November%20Transfer%20Form.pdf?alt=media&token=1e84723d-4c47-40e9-b637-924b3629888f
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F675882dddadf240054233195%2FExhibit%20A%20-%202024%20November%20Transfer%20Form.pdf?alt=media&token=1e84723d-4c47-40e9-b637-924b3629888f
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F675882dddadf240054233195%2FExhibit%20A%20-%202024%20November%20Transfer%20Form.pdf?alt=media&token=1e84723d-4c47-40e9-b637-924b3629888f


EXHIBIT A 



Date Amount
11/26/2024 2,175,884.41        
11/26/2024 3,203,912.96        

Date Amount
11/26/2024 3,200,000.00        

Date Amount
11/26/2024 10,253,930.67     
11/26/2024 3,912.96               

(1) Ending balances may include other credits/deposits besides transfer amounts.

Ending Balances (After Transfers)1

Chase Gen Checking
LAIF

Fund Transfer Detail November 2024

Beginning Balances
Chase Gen Checking
LAIF

Transfers
LAIF              Chase Gen Checking



 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         William Fox, Chief Financial Officer
 

SUBJECT:   Monthly Cash Disbursements Report - November 2024
 

 
MEETING HISTORY:

N/A

BACKGROUND: 

The Board of Directors requested the Monthly Cash Disbursements Report to be presented to the Finance
Committee for review and discussion before presenting these reports to the Board of Directors. The reports are
being produced from the District’s Financial System (System of Records) and will be presented to the Finance
Committee on a monthly basis.

DISCUSSION: 

Each month, the Accounting Department provides a complete listing of all previous month’s disbursements to
promote fiscal responsibility and accountability over the expenditure of public funds.  This process includes
providing the Finance Committee, Board of Directors, and ratepayers the opportunity to review expenses for
supplies, materials, services, (Exhibit A) and payroll Disbursements (Exhibit B).  Payroll is processed bi-weekly
and accounts payable are processed weekly. Information to justify each payment is available through the
Accounting Department. For reference, Customer Refunds are credits due as a result of closing a water account.

FISCAL IMPACT:

There is no fiscal impact for producing the November 2024 Cash Disbursement Reports.

REQUESTED ACTION:

Forward a recommendation to the Board of Directors to approve the November 2024 Cash Disbursement Reports.

 

 

Attachments

Exhibit A - 2024 November Cash Disbursements Board Report (2).pdf
Exhibit B - 2024 November Cash Disbursements Payroll.pdf

https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20A%20-%202024%20November%20Cash%20Disbursements%20Board%20Report%20(2).pdf?alt=media&token=fba393b7-9f99-4693-ac66-8b58ebfab24a
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20A%20-%202024%20November%20Cash%20Disbursements%20Board%20Report%20(2).pdf?alt=media&token=fba393b7-9f99-4693-ac66-8b58ebfab24a
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20A%20-%202024%20November%20Cash%20Disbursements%20Board%20Report%20(2).pdf?alt=media&token=fba393b7-9f99-4693-ac66-8b58ebfab24a
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20B%20-%202024%20November%20Cash%20Disbursements%20Payroll.pdf?alt=media&token=f0ecf7df-f092-4c7e-bd71-5c58a97659e6
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20B%20-%202024%20November%20Cash%20Disbursements%20Payroll.pdf?alt=media&token=f0ecf7df-f092-4c7e-bd71-5c58a97659e6
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588325dadf2400542333d0%2FExhibit%20B%20-%202024%20November%20Cash%20Disbursements%20Payroll.pdf?alt=media&token=f0ecf7df-f092-4c7e-bd71-5c58a97659e6
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Exhibit B 



Report Month       Description From To Gross Wages Paid

July 2024 Monthly Pay Period #7 06/01/24 06/30/24 10,319.00                    
July 2024 Pay Period #14 06/21/24 07/05/24 364,859.06                  
July 2024 Pay Period #15 07/05/24 07/19/24 384,306.79                  

Total for July 2024 759,484.85                  

August 2024 Monthly Pay Period #8 07/01/24 07/31/24 10,112.62                    
August 2024 Pay Period #16 07/19/24 08/02/24 399,164.38                  
August 2024 Pay Period #17 08/02/24 08/16/24 369,382.81                  

Total for August 2024 778,659.81                  

September 2024 Monthly Pay Period #9 08/01/24 08/31/24 8,255.20                      
September 2024 Pay Period #18 08/16/24 08/30/24 375,168.59                  

Pay Period #18 (Correction) 08/16/24 08/30/24 -                              
September 2024 Pay Period #19 & Correction 08/30/24 09/13/24 375,150.76                  

Total for September 2024 758,574.55                  

October 2024 Monthly Pay Period #10 09/01/24 09/30/24 9,080.72                      
October 2024 Pay Period #20 09/13/24 09/27/24 370,916.31                  
October 2024 Pay Period #21 09/27/24 10/11/24 383,402.01                  

Pay Period #22 10/12/24 10/25/24 370,987.30                  

Total for October 2024 1,134,386.34               

November 2024 Monthly Pay Period #11 10/01/24 10/31/24 10,566.44                    
November 2024 Pay Period #23 10/25/24 11/08/24 381,778.79                  
November 2024 Pay Period #24 11/08/24 11/22/24 453,832.93                  

Total for November 2024 846,178.16                  

WEST VALLEY WATER DISTRICT

PAYROLL GROSS WAGES

FISCAL YEAR 2024 - 2025

EFT Payroll Items for Board Approval



Date Item
Check No. or 

EFT
Amount

11/07/24 Monthly Pay Period #11 N/A 0.00
11/14/24 Pay Period #23 8967 1,065.01
11/21/24 Supplemental Pay (Longevity & SLCO) 8968-8974 7,818.63
11/28/24 Pay Period #24 8975 1,081.19

   Total Checks 9,964.83

11/07/24 Monthly Pay Period #11 Direct Deposits EFT 9,021.29
11/07/24 Federal Tax Withheld Social Security & Medicare EFT 2,204.94
11/07/24 State Tax Withheld and State Disability Insurance EFT 174.17

11/14/24 Pay Period #23 Direct Deposits EFT 246,156.99
11/14/24 Federal Tax Withheld Social Security & Medicare EFT 91,175.31
11/14/24 State Tax Withheld and State Disability Insurance EFT 21,372.02
11/14/24 Lincoln Deferred Compensation Withheld EFT 14,027.54
11/14/24 Lincoln - 401a EFT 0.00
11/14/24 Lincoln - ROTH EFT 915.18
11/14/24 Lincoln - Employer Match Benefit EFT 3,500.00
11/14/24 Lincoln - 401a Employer Match Benefit EFT 0.00
11/14/24 Nationwide Deferred Compensation Withheld EFT 5,431.11
11/14/24 Nationwide - Employer Match Benefit EFT 775.00
11/14/24 Nationwide 401a EFT 0.00
11/14/24 Nationwide ROTH EFT 150.00
11/14/24 Nationwide - 401a Employer Match Benefit EFT 0.00
11/14/24 CalPERS Retirement - Classic (EPMC and ER contribution) EFT 0.00
11/14/24 CalPERS Retirement - 2nd Tier (EE and ER contribution) EFT 0.00
11/14/24 California State Disbursement EFT 984.46
11/14/24 Sterling Administration EFT 976.23

11/21/24 Supplemental Pay (Longevity & SLCO) Direct Deposit EFT 40,168.31
11/21/24 Federal Tax Withheld Social Security & Medicare EFT 26,074.44
11/21/24 State Tax Withheld and State Disability Insurance EFT 5,795.75
11/21/24 Lincoln Deferred Compensation Withheld EFT 850.00

11/28/24 Pay Period #24 Direct Deposits EFT 247,531.49
11/28/24 Federal Tax Withheld Social Security & Medicare EFT 93,648.67
11/28/24 State Tax Withheld and State Disability Insurance EFT 22,066.28
11/28/24 Lincoln Deferred Compensation Withheld EFT 14,096.32
11/28/24 Lincoln - 401a EFT 0.00
11/28/24 Lincoln - ROTH EFT 914.01
11/28/24 Lincoln - Employer Match Benefit EFT 3,475.00
11/28/24 Lincoln - 401a Employer Match Benefit EFT 0.00
11/28/24 Nationwide Deferred Compensation Withheld EFT 5,431.11
11/28/24 Nationwide - Employer Match Benefit EFT 775.00
11/28/24 Nationwide 401a EFT 0.00
11/28/24 Nationwide ROTH EFT 150.00
11/28/24 Nationwide - 401a Employer Match Benefit EFT 0.00
11/28/24 CalPERS Retirement - Classic (EPMC and ER contribution) EFT 0.00
11/28/24 CalPERS Retirement - 2nd Tier (EE and ER contribution) EFT 0.00
11/28/24 California State Disbursement EFT 984.46
11/28/24 Sterling Administration EFT 976.23

*CalPERS processed on 12/05/24 (Pay Day 11/14/24) & 
12/09/24 (Pay Day 11/28/24).

   Total EFT 859,801.31

Grand Total Payroll Cash 869,766.14

WEST VALLEY WATER DISTRICT
EFT AND PAYROLL ITEMS

  NOVEMBER 2024

EFT Payroll Items for Board Approval
Nov



 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         William Fox, Chief Financial Officer
 

SUBJECT:   Treasurer's Report - November 2024
 

 
MEETING HISTORY:

N/A

BACKGROUND: 

On a monthly basis the Finance Committee meets with the General Manager and Finance Staff to review the
Treasurer’s Report that covers the prior month. This encompasses balances, reserve levels, reserve classifications,
interest earned, investment maturities, re-investments made during the month, and compliance with the State of
California Local Agency Investment Guidelines.  

DISCUSSION: 

West Valley Water District (“District”) contracts with the Clifton Larson Allen LLP to prepare the  monthly Treasurer’s
Report.  This is an independent report that opines on the investment balances, classifications, and activity.  This
report also examines the District’s investment policy to ensure that it follows the State of California’s Local Agency
Investment Guidelines (Government Code Section 53601(b)). The Treasurer Report for the Month of November
2024 is presented to the Finance Committee for review and discussion. 

FISCAL IMPACT:

Monthly Cost of $3,100 was included in the FY 2024-25 annual budget.

REQUESTED ACTION:

Forward a recommendation to the Board of Directors to review and approve the November 2024 Treasurer’s
Report. 

 

Attachments will be available on the website in the event they are ready prior to the Committee meeting. In any
event, the attachments will be available at the meeting prior to action, with copies available for the Committee and
the public. 

 



 

 

 

 



 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         William Fox, Chief Financial Officer
 

SUBJECT:   Monthly Revenue and Expenditures Report - November 2024
 

 
MEETING HISTORY:
N/A
 
BACKGROUND:

The Board of Directors requested the Monthly Financial Status Reports to be presented to the Finance Committee
for review and discussion before presenting them to the Board of Directors. The reports are being produced by the
District’s Financial System (System of Records) and will be presented on a monthly basis. 

DISCUSSION: 

The Monthly Financial Status Report (Exhibit A) summarizes the District’s revenue categories as well as
expenditures for all Departments. The original total budget includes the adopted budget. The current total budget
includes the adopted budget plus any budget amendments or adjustments made during the year. Period activity
column represents activity for the reporting periods. The fiscal activity column represents the year-to-date activity or
transactions that have been recorded in the general ledger from the beginning of the fiscal year July 1 through
June 30th The encumbrance column represents funds encumbered with a purchase order that’s not spent but
committed. The percentage column represents the percentage of the current budget that has been received
(Revenue) or utilized (Expenditure).

In summary, for the first four months of the fiscal year through November 2024, the District has earned revenues of
$19,144,118 and incurred operating expenses of $11,887,446. This results in an operating surplus of  $7,256,672. 
The surplus is being used to support the Capital Improvement Program.  Contributing to the positive results are
water sales and investment income greater than budgeted. Also contributing to the operating surplus is overall
departmental expenditures are less than budgeted. 

FISCAL IMPACT:

There is no fiscal impact for producing the November 2024 Monthly Revenue & Expenditure Report.

REQUESTED ACTION:

Forward a recommendation to the Board of Directors to approve the November 2024 Monthly Revenue &
Expenditure Report.



 

Attachments

Exhibit A - 2024 November Monthly Rev Exp Report.pdf

https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588bc5dadf2400542357d2%2FExhibit%20A%20-%202024%20November%20Monthly%20Rev%20%20Exp%20Report.pdf?alt=media&token=820f64f9-7dc2-4c68-9cf4-88e2516e0954
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588bc5dadf2400542357d2%2FExhibit%20A%20-%202024%20November%20Monthly%20Rev%20%20Exp%20Report.pdf?alt=media&token=820f64f9-7dc2-4c68-9cf4-88e2516e0954
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F67588bc5dadf2400542357d2%2FExhibit%20A%20-%202024%20November%20Monthly%20Rev%20%20Exp%20Report.pdf?alt=media&token=820f64f9-7dc2-4c68-9cf4-88e2516e0954


EXHIBIT A 
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Budget Report
West Valley Water District, CA Group Summary

For Fiscal: 2024-2025 Period Ending: 11/30/2024

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Period

ActivityDepartmen…

Current
Total Budget

Original
Total Budget

Percent
Used

Revenue

4000 - Water consumption sales 11,125,416.101,511,765.5019,360,000.00 19,360,000.00 -8,234,583.90 57.47 %

4010 - Water service charges 3,702,389.71543,835.158,890,000.00 8,890,000.00 -5,187,610.29 41.65 %

4020 - Other operating revenue 1,832,665.11258,936.204,806,616.00 4,806,616.00 -2,973,950.89 38.13 %

4030 - Property Taxes 318,109.62318,109.263,677,030.00 3,677,030.00 -3,358,920.38 8.65 %

4040 - Interest & Investment Earnings 2,076,617.190.004,000,000.00 4,200,000.00 -2,123,382.81 49.44 %

4050 - Rental Revenue 16,894.203,378.8441,000.00 41,000.00 -24,105.80 41.21 %

4060 - Grants and Reimbursements 69,007.710.001,554,757.00 1,554,757.00 -1,485,749.29 4.44 %

4080 - Other Non-Operating Revenue 3,018.340.0032,000.00 32,000.00 -28,981.66 9.43 %

19,144,117.982,636,024.9542,361,403.00 42,561,403.00 -23,417,285.02Revenue Total: 44.98 %



Budget Report For Fiscal: 2024-2025 Period Ending: 11/30/2024

12/9/2024 10:43:56 AM Page 2 of 3

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Period

ActivityDepartmen…

Current
Total Budget

Original
Total Budget

Percent
Used

Expense

5110 - Source Of Supply 510,655.01184,528.102,310,700.00 2,310,700.00 1,800,044.99 22.10 %

5210 - Production 1,609,852.00313,993.505,177,350.00 5,177,350.00 3,567,498.00 31.09 %

5310 - Water Quality 299,765.6261,999.04855,225.00 855,225.00 555,459.38 35.05 %

5320 - Water Treatment - Perchlorate 169,843.9520,900.89685,000.00 685,000.00 515,156.05 24.79 %

5350 - Water Treatment - FBR/FXB 721,116.16130,651.342,389,005.00 2,365,005.00 1,643,888.84 30.49 %

5390 - Water Treatment - Roemer/Arsenic 973,690.23184,845.102,348,920.00 2,348,920.00 1,375,229.77 41.45 %

5410 - Maintenance - T & D 917,811.58177,953.893,303,500.00 3,303,500.00 2,385,688.42 27.78 %

5510 - Customer Service 491,141.1973,680.761,083,500.00 1,083,500.00 592,358.81 45.33 %

5520 - Meter Reading 385,402.3977,562.981,094,100.00 1,108,500.00 723,097.61 34.77 %

5530 - Billing 237,947.4753,928.13614,800.00 614,800.00 376,852.53 38.70 %

5610 - Administration 890,321.56191,428.112,337,295.00 2,337,295.00 1,446,973.44 38.09 %

5615 - General Operations 1,490,304.70328,340.393,087,098.00 3,111,098.00 1,620,793.30 47.90 %

5620 - Accounting 388,200.9187,689.41928,430.00 928,430.00 540,229.09 41.81 %

5630 - Engineering 784,043.75151,482.732,173,300.00 2,173,300.00 1,389,256.25 36.08 %

5640 - Business Systems 676,219.43146,601.921,662,116.00 1,662,116.00 985,896.57 40.68 %

5645 - GIS 76,133.7114,543.80310,200.00 310,200.00 234,066.29 24.54 %

5650 - Board Of Directors 93,478.9218,631.68339,500.00 339,500.00 246,021.08 27.53 %

5660 - Human Resources/Risk Management 309,226.3865,463.89949,730.00 949,730.00 640,503.62 32.56 %

5680 - Purchasing 267,197.7252,133.86734,300.00 734,300.00 467,102.28 36.39 %

5710 - Public Affairs 413,922.0273,705.751,520,985.00 1,520,985.00 1,107,062.98 27.21 %

5720 - Grants & Rebates 15,390.008,080.00325,000.00 325,000.00 309,610.00 4.74 %

6200 - Interest Expense 165,781.230.00912,000.00 912,000.00 746,218.77 18.18 %

6300 - Debt Administration Service 0.000.006,615.00 6,615.00 6,615.00 0.00 %

11,887,445.932,418,145.2735,148,669.00 35,163,069.00 23,275,623.07Expense Total: 33.81 %

Report Surplus (Deficit): 217,879.68 7,256,672.057,212,734.00 7,398,334.00 -141,661.95 98.09 %



Budget Report For Fiscal: 2024-2025 Period Ending: 11/30/2024

12/9/2024 10:43:56 AM Page 3 of 3

Fund Summary

Fiscal
Activity

Variance
Favorable

(Unfavorable)Fund
Period

Activity
Current

Total Budget
Original

Total Budget

100 - Water Operations Fund 7,256,672.05217,879.687,212,734.00 7,398,334.00 -141,661.95

Report Surplus (Deficit): 217,879.68 7,256,672.057,212,734.00 7,398,334.00 -141,661.95



 
STAFF REPORT

 

DATE:          December 16, 2024

TO:               Finance Committee
 

FROM:         William Fox, Chief Financial Officer
 

SUBJECT:   West Valley Water District Travel Policy
 

 
MEETING HISTORY:
 
10/15/24  Policy Review and Oversight Committee - Referred to Board  
11/14/24  Board Meeting - Tabled for Further Discussion
 
BACKGROUND: 

Recognizing that the District had no written policy for employee travel expenses, a proposed employee expense
reimbursement policy was developed by the prior Finance Director. This policy was reviewed and used as the
foundation for the proposed West Valley Water District Travel Policy. This proposed policy has been reviewed with
the Policy Review & Oversight Committee and verbally discussed with the Finance Committee.  Input received was
incorporated into the  proposed West Valley Water District Travel Policy.  This policy memorizes existing practices
that have not previously been placed in writing. 

The District currently processes employee reimbursements requiring receipts for all amounts being submitted.
Mileage reimbursements are at the standard IRS approved mileage rate. Employees frequently, but are not
required to, include MapQuest or Google Directions to validate the distance being claimed for mileage
reimbursement. Employees are encouraged to submit for reimbursement within thirty days of incurring expenses or
upon return from a conference or other planned event.  The reimbursements are evaluated based upon being
actual and reasonable. They are reviewed and approved by the employee’s immediate supervisor prior to
submission to the Finance Department for payment.

DISCUSSION: 
 
The District’s current practice for employee reimbursement contains many controls that follow best practices. The
proposed policy incorporates these and also provides opportunities to further enhance the existing practices.
Further enhancements include the development of an employee expense reimbursement form and memorializes
the use of cost guidelines in the form of a per diem as published by the Federal Government for meals and
incidental expenses. This provides a frame of reference for reasonableness of costs incurred and a consistent
approach in documenting expenses and facilitating reimbursements to employees.    



A bench-marking study was conducted to examine how other agencies handle their employee reimbursements. 
The results of the bench marking study revealed that the proposed West Valley Water District Travel Policy
incorporates best practices and will further strengthen the existing employee expense reimbursement process.  As
part of this enhancement process, an easy to complete employee expense reimbursement form was also
developed.

The following are attached containing details: Exhibit A – Proposed West Valley Water District Travel Policy; Exhibit
B – Proposed West Valley Water District Employee Expense Reimbursement Form; Exhibit C – Federal
Government Table for per diems covering Meals and Incidental Costs. Additionally attached at Exhibit D is the
bench-marking study of neighboring agencies related to employee reimbursements. The survey was presented to
both the Policy & Oversight Committee and Finance Committee in two separate review sessions.

FISCAL IMPACT:
 
There is no direct financial impact of the development and implementation of the Administrative Policy regarding
employee expense reimbursements.  However, from an operational perspective additional guidelines will improve
clarity and accountability.
 
REQUESTED ACTION:
 
Forward to the Board for approval of the implementation of the proposed West Valley Water District Travel Policy,
including the West Valley Water District Employee Expense Reimbursement Form, and the Government Table for
Meals and Incidental Costs as a guideline for employee travel expenses.

 

Attachments

Exhibit A - Employee Travel Policy
Exhibit B - Employee Expense Report
Exhibit C - Per Diem Rates For Meals and Incidentals
Exhibit D - Benchmarking Presentation

https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20A%20-%20Employee%20Travel%20Policy%20(1).pdf?alt=media&token=36148a6e-2dee-440c-a3fc-ec21e07e8787
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20A%20-%20Employee%20Travel%20Policy%20(1).pdf?alt=media&token=36148a6e-2dee-440c-a3fc-ec21e07e8787
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20A%20-%20Employee%20Travel%20Policy%20(1).pdf?alt=media&token=36148a6e-2dee-440c-a3fc-ec21e07e8787
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20B%20-%20Employee%20Expense%20Report%20(1).pdf?alt=media&token=4f460f77-00db-4c4b-905c-1457080617ae
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20B%20-%20Employee%20Expense%20Report%20(1).pdf?alt=media&token=4f460f77-00db-4c4b-905c-1457080617ae
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20B%20-%20Employee%20Expense%20Report%20(1).pdf?alt=media&token=4f460f77-00db-4c4b-905c-1457080617ae
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20C%20-%20Per%20Diem%20Rates%20For%20Meals%20and%20Incidentals%20(1).pdf?alt=media&token=5a60ebe9-03d3-4186-a973-aefecedf13a1
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20C%20-%20Per%20Diem%20Rates%20For%20Meals%20and%20Incidentals%20(1).pdf?alt=media&token=5a60ebe9-03d3-4186-a973-aefecedf13a1
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20C%20-%20Per%20Diem%20Rates%20For%20Meals%20and%20Incidentals%20(1).pdf?alt=media&token=5a60ebe9-03d3-4186-a973-aefecedf13a1
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20D%20-%20Benchmarking%20Presentation%20(1).pdf?alt=media&token=1a590a6e-7c9c-45e2-b986-afbed01b40f5
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20D%20-%20Benchmarking%20Presentation%20(1).pdf?alt=media&token=1a590a6e-7c9c-45e2-b986-afbed01b40f5
https://firebasestorage.googleapis.com/v0/b/fast-archive-274904.appspot.com/o/wvwd%2Factions%2F6759ff57dadf240054262745%2FExhibit%20D%20-%20Benchmarking%20Presentation%20(1).pdf?alt=media&token=1a590a6e-7c9c-45e2-b986-afbed01b40f5















































































	RegularFinanceCommitteeMeeting-12-16-2024
	Item 2. 
	Exhibit A - November 2024 Purchase Order Report
	Item 3. 
	Exhibit A - 2024 November Transfer Form
	Item 4. 
	Exhibit A - 2024 November Cash Disbursements Board Report (2)
	Exhibit B - 2024 November Cash Disbursements Payroll
	Item 5. 
	Item 6. 
	Exhibit A - 2024 November Monthly Rev  Exp Report
	Item 7. 
	Exhibit A - Employee Travel Policy (1)
	Exhibit B - Employee Expense Report (1)
	Exhibit C - Per Diem Rates For Meals and Incidentals (1)
	Exhibit D - Benchmarking Presentation (1)



